
 

 

 

Terms of Reference 
 

Title of the assignment: Book layout designing 

Application deadline:  17 March 2023 

 

 
 

1. Background:  

LWF proactively works with partners to address displacement, poverty, and injustice, 

including the promotion of gender equality and climate resilience 
 

 

The Lutheran World Federation (LWF) Myanmar is an international non-governmental 
organization serving the people of Myanmar since 2008. We are a rights-based humanitarian 
and development organization. Therefore, at the centre of everything we do are the people involved 
in and affected by our work: internally displaced persons, returnees, host communities, poor, and 
marginalized populations. LWF Myanmar engages with and supports duty-bearers while 
empowering partner individuals, households, and community development organizations to claim 
their rights. Within the present LWF Myanmar Strategy 2019-2024, our work spans the realms of 
humanitarian assistance, recovery, and long- term development, building upon three interrelated 
programmatic areas: Livelihoods; Quality services; and Protection and social cohesion. 

 
LWF Myanmar is dedicated to promoting children’s rights and ensuring that their welfare and 
physical security are recognized, safeguarded and protected in accordance with UNCRC; and 
international, regional and national standards. LWF Myanmar commits itself to create and 
maintain an environment that promotes its core values and prevent children from physical abuse, 
neglect, emotional abuse and sexual abuse. Employees are expected to adhere to LWF Child 
Protection Policy and safeguard children and Protection, Sexual Exploitation and Abuse (PSEA). 

 
2. Project background 

 
Since February 1st, 2021, the triple crisis of COVID-19, coup, and conflict have plunged Myanmar 

into one of the most complex humanitarian crises in the world. The Myanmar population is 

confronted with reduced access to livelihoods due to market disruptions, food insecurity, restrictions 

on cash withdrawals, a collapsed healthcare system, and government-imposed disruptions in 

telecommunications and internet access. It is expected that in the coming years, half of Myanmar’s 

population will be forced back into poverty. The military takeover has also dramatically impacted 

CSOs’ ability to operate. The targeting of CSOs, including women-led organizations, has forced some 

organizations to suspend activities or changetheir operating modality, significantly impacting access 

to multi-sectoral frontline services, traditionally relied on as an alternative to public services. 
 

The problems faced by CSOs – particularly women-led CSOs (W-CSOs) - have their roots in the pre-
military take-over in Myanmar. However, they been deeply exacerbated since the take-over, 
with the most vulnerable disproportionately. The CSO landscape is characterised by many 
organisations with highly diverse focuses, political ambitions, and capacities. The contribution 



and perspective of women and youth are consistently overlooked, and hierarchical and patriarchal 
attitudes prevail. This is reflected in low levels of women’s political representation, with women 
accounting for only 15% in the Parliament, and 4% in ministerial positions. Lack of collective voice of 
women advocating for gender equality coupled with limited representation of women in political 
and decision-making positions at the national, regional/state, district, township, ward and village 
levels, and a legal and political system that maintain inequalities contribute to a political 
environment that suppresses the voices and political and civic rights of women and other 
marginalised groups. 

 
Despite this situation, CSOs continue to operate, often with low visibility. Indeed, in the absence 
of government duty bearers, CSOs play an increasingly important role as primary duty bearers and 
front- line humanitarian responders. In this context, the role of women-led CSOs (W-CSOs) is critical 
to ensure that community-level protection needs are met and women’s voices are taken into account 
during locally- led, sustainable, and inclusive local development and humanitarian response 
processes. 
 

3. Key task  

Item Deliverables Estimated pages 

1 
Layout designing for Resource mobilization and proposal writing 
training manual 

40-45 pages 

2 
Layout designing for Situational leadership, result – based, and 
change management training manual 

40-45 pages 

3 
Layout designing for ICT, Data management, safety and security 
training manual 

40-45 pages 

4 Layout designing for Basic entrepreneurship training manual 40-45 pages 

5 Layout designing for financial training manual 40-45 pages 

6 
Layout designing for Gender in humanitarian action training 
manual 

40-45 pages 

 
4. Application process and submissions 

 

The submission should address the expertise required in this TOR and include: 

• Curriculum vitae of the designers highlighting relevant qualifications, work experience  

• Proposed budget/ quotation of the service/ cost break down 

• Tentative work plan/schedule  
● Proposed price in Myanmar Kyats 
● The applications/proposal shall be submitted and sent to the email address: 

procurement.myanmar@lutheranworld.org 
● The deadline for the submission of the applications is 17 March 2023, 5:00PM 

(MST). 
● LWF Myanmar reserves the right to accept or reject any or all proposals and applications.  
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